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06paGoTKH NEePCOHAIbHBIX TaHHBIX MBOY «M36epaeesckas HIIIC»

1. O0uIHe MO0KEHHU S
1.1. Hacrosmas monuTuka 0OpabOTKM  MEpCOHATBHBIX  JAHHBIX MBOY
«V36epneesckass HILIIAC» (mamee —- [TonuTHKa) OMpeneNseT LeIx 00paboTKu
TepCOHANIbHBIX JaHHBIX, KaTerOpHH W MepeteHb 06pabaThiBaeMBIX [EPCOHAIBHBIX
JIaHHBIX, KATeropuu CyObeKTOB, EPCOHANBHBIE aHHbIC KOTOPBIX 00pabaThIBaOTCS,
CIOCOBBI, CPOKH WX 00pabOTKU ¥ XpaHEeHHs, MOPSIIOK YHUITOKEHHIA NIepCOHATBHBIX
JAHHBIX TIpYM JOCTIKEHHMH LeNled HUX 06pabOTKM WM HpU HACTYIUIEHWH HHBIX
3aKOHHBIX ocHOBaHHi B MBOY «M36epneesckas HILCy (nanee — 00).
1.2. JlokanbHble HOPDMATHBHBIE aKTHl M HHbIE JOKYMEHTBI, DErlaMCHTHPYIOLIHE
06paboTKy MepCOHAIBHBIX JaHHBIX B OO, pa3pabaTeIBalOTCs C yIETOM IOJIOXKEHU I
IMonmuTHKH.
1.3. JeitctBue ITONMMTUKH PacHpoOCTPaHACTCS Ha MEPCOHAIBHBIC JIaHHbIE, KOTOPBIC
OO o6pabaTbiBaeT ¢ HCIOIB30BaHUEM U 0e3 WCIIONB30BaHUsS CPE/CTB
aBTOMAaTHU3ALIMH.
1.4. B IToauTHKE UCIIOIB3YIOTCS CIISTyIOIUe TTOHATHA.

« TIepCOHANBbHBIE IaHHBIE — J00as uHGOPMALHs, OTHOCSINAsCS MPSIMO HIIH
KOCBEHHO K OIpEe/IeIEHHOMY WU OINpENeIIeMOMY pu3HUecKOMy JIHILLY
(cyOBeKTy MepCOHATBHBIX IAHHBIX);

« TIePCOHANIbHBIE JaHHBIE, Pa3pEeIICHHBIC CyOBEKTOM ITIE€PCOHATBHBIX NaHHBIX
JUISL PAcIIPOCTPAaHEeHH)s], — EPCOHANbHBIE NaHHBIC, TOCTYII HEOrpaHUYEHHOTO
Kpyra Jiil K KOTOpBIM IpPEJOCTaBiIeH cyOBEKTOM TEPCOHATBHBIX NaHHBIX
IIyTeM JIa4d COrNacks Ha 06paboTKy MepCOHAIBHRIX NAHHBIX, pa3peleHHbIX
CyGBEKTOM MEePCOHATBHBIX JIAHHBIX I pacipoCTpaHCHUA B TOpSAIKE,
pelyCMOTPEHHOM denepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03
(nanee — 3aKoH);

+ OIEepaTop NMEePCOHAIBHBIX JAaHHBIX (oneparop) — OO — ropuaMYecKkoe JIHIO,
caMOCTOSITEIHHO WM COBMECTHO C JPYTHMH JIMI[aAMH OPTaHU3YIOMIEE 1 (i)
ocyIIeCTBIIsoIIee 00paboTKy MePCOHATBHBIX NAHHBIX, omnpeesolIee IeIn
06paboTKU MEePCOHAIbHBIX JaHHBIX, COCTAB HepCOHATBHBIX JaHHBIX,
nomiexanmx —o0paboTke, ICHCTBUA (omeparuu), CoBepIIaeMbIe  C
NepCOHATbHBIMU TaHHBIMU;

« 006paboTKa MEpCOHANBHBIX JAHHBIX — — nefictBue  (omepanus) —HIH
COBOKYIHOCTb JEHCTBHUN (omeparuii) ¢ MEePCOHANBHBIMA JaHHBIMH c
MCIIONE30BaHMEM ¥ 0€3 HCIONb30BaHUs CPENCTB aBTOMATH3AlMH, BKIIOYad
cOop, 3amuch, CHCTEMATH3alMIiO, HAKOILICHHE, XpaHeHue, YTOYHEHHE
(0GHOBIIEHHE, W3MEHEHHEe), H3BICICHHUE, UCIIONB30BaHUe, Iepenady

(pacmipocTpaHeHHE, npeaoCTaBlIeHue, IOCTYII), obe3TnYrBaHHe,
6IIOKMpOBaHKe, ylaleHie, yHHITOKCHHE,
. aBTOMATH3HPOBaHHas 00OpaboTKa TNEePCOHAIBHBIX JAHHBIX = obpaboTka

HepCOHaﬂBHBIX NaHHBIX C TIOMOLIBIO CpeacCTB BBI‘IHCHHTCHBHOﬁ TEXHHUKH;



e pacHpoCTpaHEHHUE IMEPCOHAIBHBIX NAHHBIX — JCMCTBUS, HAIlPaBICHHBIE Ha
pacKpbITHE TIEPCOHANBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIULL;

¢ TMPENOCTABICHUE IEPCOHAIBHBIX JAaHHBIX — JEHCTBUSA, HAIpaBJICHHBIC Ha
pacKpbITHE  TEPCOHAIBHBIX  JaHHBIX  ONpPEACIIEHHOMY  JIMIy WU
OTIpeJIeJICHHOMY KpPYTY JIUII;

o OJIOKMpPOBaHHE TEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE IMpeKpalieHne
00pabOTKM TIEPCOHATBHBIX JaHHBIX (32 HWCKIIOYCHHEM CIIy4aeB, eCiu
o0paboTka HeoOXoArMa JIsl yTOUHEHHS IEPCOHABHBIX JAHHBIX);

o YHHUYTOXEHHE MEPCOHAIBHBIX JAHHBIX — JIEHCTBHS, B PE3YJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTH COJICPIKAHUE TEPCOHAIBHBIX
JaHHBIX B WH(POPMAIMOHHON CHUCTEME MEPCOHAIBHBIX TaHHBIX W (WIU) B
pe3yabTare  KOTOPBIX  YHUYTOXKAIOTCS  MaTepUAIbHBIE  HOCHTEIH
NEPCOHATBHBIX JAHHBIX;

o 00e3IMYMBaHNE TIEPCOHANBHBIX JaHHBIX — JIEUCTBUS, B PE3YJIbTaTe KOTOPHIX
CTAaHOBUTCS  HEBO3MOXXHBIM ~ 0€3  HCIOJNb30BaHUS  JOMOJHUTEIHHON
MHQOpPMALIUK  ONpPENEINTh MPHUHAIJICKHOCTh IEPCOHANBHBIX  JaHHBIX
KOHKPETHOMY CyOBEKTY IepCOHAIbHBIX JaHHBIX;

o uH(pOpMAIMOHHAS CHUCTEMa TMEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTB
coaepxammxcs B 0a3aXx  JaHHBIX  IEPCOHAJBHBIX  JAaHHBIX U
o0ecreunBaOIUX HUX O00pabOTKy MH(POPMAIIMOHHBIX TEXHOJOTUH U
TEXHUYECKHUX CPE/ICTB;

o TpaHCTpaHWYHAs Iepenada IEepCOHAJbHBIX  JIaHHBIX —  Iepeaada
NEPCOHATBHBIX TAHHBIX HA TEPPUTOPUIO0 HHOCTPAHHOTO TOCYAAPCTBA OPTaHy
BJIACTU MHOCTPAHHOTO TOCYJapCTBA, HHOCTPAHHOMY (DU3NYECKOMY JIHILY HITH
MHOCTPAaHHOMY IOPUANYECKOMY JIHILY.

1.5. OO xak omeparop NMepcoOHANTBHBIX JaHHBIX 00s13aHa:

1.5.1. Cobntonath KOH(MHIESHIIMAIBHOCTh IMEPCOHATBHBIX JaHHBIX, & WMEHHO HE
pachpoCTpaHsATh NMEPCOHANBHBIC NaHHBIE W HE TepeaaBaTh UX TPEThbHM JHUIaM Oe3
coriacus cyObeKTa MepCOHAIbHBIX TaHHBIX WM €0 3aKOHHOTO MPEICTAaBUTEINS, ECIH
MHOE HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2.  OOecnieunth CcyOBeKTaM TMEPCOHANBHBIX  JaHHBIX, WX  3aKOHHBIM
IPECTAaBUTENSIM BO3MOXHOCTh O3HAaKOMJICHUSI C JOKYMEHTaMH WU MaTepuajami,
COJICpP)KALIUMH WX TMEPCOHANbHBIE JaHHbIE, €CIM HWHOE HE MPEAyCMOTPEHO
3aKOHO/IaTEJIbCTBOM.

1.5.3.  Pa3psicHATP CyOBEKTaM TMEpPCOHAJBHBIX  JAHHBIX, WX  3aKOHHBIM
MPEICTABUTENSIM FOPUIUYECKHE MOCIEICTBUS OTKa3a MPEIOCTaBUTh MEPCOHAIBHBIC
TTaHHBIE.

1.5.4. bnoxkupoBaTh WM yIaIsITh HEMPaBOMEPHO oOpabaThiBacMble, HETOUYHBIC
NIEpPCOHABHBIE TAHHBIEC JTMO0 00ECTIeUNnTh UX OJIOKUPOBAHHE WJIH YAAJICHUE.

1.5.5. Tlpexpatuth 00pabOTKy W YHHUYTOXKUTh WU OOC3JIHYUTH TEPCOHAIBHBIC
JaHHbIe JMOO0 O00ecrneunuTh MpeKpalieHue oOpabOTKM ¢ YHMUYTOXXEHHUE WIIU
o0e3nnYrBaHKe MEePCOHATBHBIX JTAHHBIX MPU JOCTHXKCHUU LEIH X 00pabOTKH.

1.5.6. Tlpekpatuth 00paOOTKy TMEPCOHAIBHBIX JAHHBIX WJIH O00ECTECUYUTh
npekpaiieHne 0o0pabOTKH MEePCOHATBHBIX JaHHBIX B CIIy4ae OT3bIBa CYyOBEKTOM
NEPCOHANBHBIX JAAHHBIX COTJacus Ha 0OpabOTKYy €ro MepCOHAIbHBIX JaHHBIX, €CIU
MHOE HE MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOAOIPHOOpETaTEIEM



WIH TOPYYUTEIEM IO KOTOPOMY SBIISAETCA CYyOBEKT NEPCOHAIBHBIX AAHHBIX, WIH
UHBIM cornamenueM Mexay OO u cyObeKTOM NEPCOHATBHBIX JIaHHBIX.
1.5.7. IlpuHumate Mepbl, HEOOXOOUMBIE U JOCTATOYHblE [ oOOecnedyeHus
BBIMIOJHEHMSI  OOSA3aHHOCTEH, NPEIYCMOTPEHHBIX 3aKOHOM M IPHUHATHIMU B
COOTBETCTBUU C HUM HOPMAaTUBHBIMU [IPAaBOBBIMU aKTaMHU.
1.6. OO Bmpasge:
1.6.1. CaMoCTOATENBHO OMPENENATh COCTaB M TMEpPEeueHb Mep, HEOOXOAUMBIX U
JIOCTaTOYHBIX ISl OOECHEYEHHUs BBIOJHEHUSI O0sI3aHHOCTEH, MPEeIyCMOTPEHHBIX
3aKOHOM U MPUHATHIMA B COOTBETCTBHM C HUM HOPMATHUBHBIMU MPABOBBIMU aKTaMH,
€ClIi UHOE He MPETyCMOTPEHO 3aKOHOJATEILCTBOM O MEPCOHANBHBIX JaHHBIX.
1.6.2. Ucnonb30BaTh NEpCOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX JaHHBIX 0e3
UX COTJIACHsl B CIIy4asix, IPEAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.
1.6.3. IlpenocraBnsaTh MepCOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JIaHHBIX
TPETHUM JIMIIAM B CIy4asiX, IPe1yCMOTPEHHBIX 3aKOHOAATEILCTBOM.
1.6.4. Ilopyuntp 00pabOTKy MNEPCOHAIBHBIX JAHHBIX JIPYrOMYy JMIy C COIJIACHA
CyOBbEeKTa MEPCOHAIBHBIX JAHHBIX, €CIM HMHOE HE IPEIyCMOTPEHO (eaepasbHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIIOYaeMOIo0 C JTHUM JIMLOM Jorosopa. Jluio,
ocyliecTBisionee 00pabOTKy MEPCOHANBHBIX AaHHBIX 1O nopydeHuto OO, 00s3aHO
coOioAaTh MNPUHUUIOBI U TpaBWiIa OOpabOTKM  NEPCOHAIBHBIX  JaHHBIX,
MPETyCMOTPEHHBIE 3aKOHOM, COOJIIOMaTh KOH(MUIEHIIMATLHOCTh MEPCOHATBHBIX
JaHHBIX, OPUHUMATh HEOOXOAMMBIE MEpbl, HAIpaBICHHbIE Ha oOOecreueHne
BBITMIOJIHEHUSI 00s13aHHOCTEHN, MPEYCMOTPEHHBIX 3aKOHOM.
1.7. PaOOTHHKH, COBEPIICHHOJIETHUE YyYallHecs, POJUTENN HECOBEPIIEHHOJETHHX
y4YalllUXCsl, HWHbIE CYOBEKTbl IEPCOHAIBHBIX JaHHBIX (Janmee - CyOBEKThI
NEPCOHAIBHBIX JaHHBIX ) 00S3aHbL:
1.7.1. B cayyasx, npenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, NpenocTtaBisaTs Lllkoie
JIOCTOBEPHBIE MIEPCOHAIIBHBIE JJaHHBIC.
1.7.2. Ilpy u3MEHEHUM NEPCOHAIBHBIX JaHHBIX, OOHAPYKEHHWU OIIMOOK WIH
HETOYHOCTEN B HUX HE3aMEUIUTEIbHO co001maTh 00 aToM OO.
1.8. CyOBeKThI MepCOHANIbHBIX JTaHHBIX BIPABE:
1.8.1. IlomyuaTe uH(pOpMaLMIO, Kacarollylocs 0OpadOTKM CBOMX MEPCOHAIBHBIX
JaHHBIX, KPOME CIIy4aeB, KOTJa TAKOW JOCTYI OrpaHUuYeH (heepabHbIMU 3aKOHAMHU.
1.8.2. TpeboBatb oT OO yTOYHUTH NEPCOHAIBHBIE JAaHHbIE, OJOKHUPOBATH UX HIIU
YHUUTOXKUTh, €CIM NEPCOHAIbHbIC JTaHHBIE SABIAIOTCS HEMOJIHBIMHU, YCTAPEBLINMH,
HETOYHBIMU, HE3aKOHHO IIOJIYYCHHBIMH WJIM HE SBISIOTCSA HEOOXOAUMBIMH IJis
3asBJIEHHOM 11e7T 00pabOTKH.
1.8.3. [lomonHUTh NEpCOHAIbHbIE NTaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHUEM,
BBIPXKAIOUIUM COOCTBEHHYIO TOUKY 3PCHHUS.
1.8.4. O6xanoBarp neictBus win Oe3nerictue OO B yNMOJIHOMOYEHHOM OpraHe o
3aIUTE NpaB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX WM B CYA€OHOM MOPSIZIKE.
2. IIpaBoBbIe OCHOBaHHS 00PA0OTKH NMEPCOHAJIBLHBIX JAHHBIX
2.1. IIpaBoBBIMH OCHOBaHMSIMHM OOpaOOTKM IEpPCOHANbHBIX JaHHbIX B Illkone
SBJIIIOTCA YCTaB M HOPMATUBHBIEC INIPABOBBIC AKTHI, JUUISl UCIOJIHEHHS] KOTOPBIX U B
COOTBETCTBUU ¢ KOTOpbIMU OO ocyiiecTBisieT 00pabOTKy NEPCOHAIBHBIX JTaHHBIX, B
TOM YUCIIE:

o TpynoBoil komekc, MHBIE HOPMATHUBHBIE IPABOBBIE aKTHI, COJEPKAIIIE

HOPMBI TPYJIOBOTO MIPaBa;



o bBroxeTHBIN KOJIEKC;

o Hanoroseiii KoJIEKC;

o ['paxnaHCKul KOJEKC;

o CeMeHHBIN KOJIEKC;

o ®enepanpHblii 3akoH OT 29.12.2012 No 273-®3 «OO6 oOpa3oBaHuu B
Poccuiickoit denepanyn» U NPUHITHIE B COOTBETCTBUM C HUM HOPMATUBHbBIE
MIPABOBBIC AKTHI;

e COLMAJIBHOE, IEHCHUOHHOE M CTPaxOBOE 3aKOHOJNATENLCTBO Poccuiickoi
Oenepanuy;

e 3aKOHOJIATEILCTBO B chepe 0e30IMacHOCTH, B TOM YUCJIe
AHTUTEPPOPUCTUUYECKOMN 3AIIUIIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHUSIMU OOpPa0OTKU MEPCOHANBHBIX JaHHBIX B OO Taxxke
SBIISIIOTCA IOTOBOPBI € (PU3NUECKUMH JINLIAMU, 3asIBI€HUS (COTIacHsi, JOBEPEHHOCTH)
ydyaluxcs W pOAMTENEH (3aKOHHBIX IIPEICTAaBUTENEH) HECOBEPIIEHHOJIETHUX
yyaluxcs, coriacus Ha o0pabOTKy NEpCOHANIbHbBIX JaHHBIX.

3. Ileqan o00padoTKM MNEPCOHAJIBHBIX JAAHHBIX, UX KATerOpuM M IepeyeHb,
KATeropum Ccy0beKTOB, NEPCOHAJbHbIE JaHHbIC KOTOPbIX 00padaTbIBaIOTCH,
Croco0bl, CpPOKH HX O00palOTKM W XpaHeHHsA, MOPSAAOK YHUYTOKECHUS
NEePCOHANTBbHBIX JTAHHBIX

1. Ileap o0pabdoTku: opraHu3zamusi o00Pa30BATENbHON [1eATEJbHOCTH 10
o0pa3oBaTeJIbHBIM NMPOrPaMMaM HAYaJIbHOr0 00IIEro, OCHOBHOIO 00IIEro H
cpeaHero o0mero o0pa3oBaHusl, JONOJHHUTEJIbHBIM 0011€00pa30BaTeIbHBIM
nporpamMmmam

Kareropuu ITepconanbHbIC TaHHBIE CnenuanbHble
JIAaHHBIX JIAaHHBIC
[Tepeuenb o (aMuIMs, UM, OTYECTBO; CsencHus 0
JTAaHHBIX e TIOJ; COCTOSTHHH

o TPAXIAHCTBO; 310POBBSA

e JlaTa ¥ MECTO POXKICHHUS;

« u3oOpaxenue (pororpadus, BUACO);

e TIACTIOPTHBIC TAHHBIC;

e aIpec  pPETUCTpaluu o MECTY
KUTEIIbCTBA;

e azpec PaKTUIECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHBIC;

o HWHAWBUAYAIbHBIN HOMEP
HAJIOTOILIATEIbIIHNKA;

e CTPaxOBOM HOMEpP WHIWBHIYATHHOTO
aunesoro cueta (CHUIC);

o CBEJICHUSA 00 yCIIEBa€MOCTHU
oOydaromierocss M JApyrue CBEICHHS,
oOpa3yromumecs B POIECCe pealn3aiuu
00pa30BaTeNbHON MPOTPAMMBEI;

o WHBIC NIepCOHAIIbHBIC TaHHEIE,
IIPEIOCTABIISIEMBIC buznuecKuMu




JUIIAMH, HE0OXOIUMBIC TUTSI
3aKJIFOUEHUS] W UCTIOJIHCHHSI JOTOBOPOB,
WCIIOJTHEHHSI HOPM 3aKOHOJIATEIIbCTBA B
chepe oOpazoBaHUs

Kareropun | OOGy4arommecs, X poauTeNH (3aKOHHBIC PECTABUTEIIH )
CcyOBEKTOB
Crnoco0bl ABTOMaTHU3UpOBaHHAs 00paboTKa U 0e3 CPeACTB aBTOMATH3allUU, B
00pabOTKM | TOM YHCIIE:
o TIOJIyYCHHE TEpPCOHAIbHBIX JIaHHBIX B YCTHOM U
NUCbMEHHOU (opMe HEMOCPENCTBEHHO OT CYOBEKTOB
MEPCOHATBHBIX TAHHBIX;
e BHECEHHUS MEPCOHAIBHBIX JAHHBIX B JKYpHaJbl, pEECTPhl U
uH(pOpMaIMOHHBIE cUCTEMBI U T0KyMeHThI OO.
Cpoku B Teuenue cpoka peanuzanuu 06pazoBaTEIbHON MPOTrpaMMbl
00paboTKu
Cpoku B Teyenue cpoka, yCTAaHOBJIEHHOTO HOMEHKIATypoW el B
XpaHEeHUs 3aBUCMMOCTM OT THUIIa JIOKYMEHTa, B KOTOPOM COJEpXkaTcs
NEPCOHAIbHBIE IaHHbBIE
[Topsnox B coorBerctBuu ¢ [lopsiikOM YHHUTOXXKEHUS U 00€3IMYMBAHUS
YHUYTOXXEHUS | IEPCOHANBHBIX AaHHbIX OO B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHAJIBHBIX JTaHHBIX

2. lleab 00pa0oTKN: BbINOJHEHUSA QYHKIMHA U MOJHOMOYMA padoroaaresis B
TPYAOBBIX OTHOIIIEHUSIX, B TOM 4K cJie 00513aHHOCTel 110 OXpaHe TPy/Aa

Kareropun |IlepcoHanbHbIe JaHHBIE CrneunanbHele | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAIIBHBIE
JTAHHBIC JAHHBIE
Ilepeuens o pammius, ums, otuectBo; | CBeneHus o | U300pakenue Ha
JAHHBIX o 110OJT; COCTOSIHUH doto "
o TPAX/IAHCTBO; 310POBbSA BHJICO3AIINCH,
e 1aTa U MECTO POXKICHUS, NOJIYYEHHBIX  C
o N300paKEeHNE Kamep
(dboTorpadus); HAOIOICHUS

¢ [TIACIIOPTHBIC JTAHHBIC,

e QJIpEC PErUCTPALMHU TIO
MECTY KUTEJIbCTBA;

e azipec (bakTHUecKoro
IPOKUBAHMUS;

« KOHTAKTHBIE JIAHHBIE;
e UHJIMBU/yaJIbHBIH HOMEP
HaJIOTOILIATENbIINKA,

* CTPaX0BOU HOMEpP




HHINBUAYAJIIbHOT'O

nunesBoro cyeta (CHUJIC);
e CBEJICHUSA 00
o0pa3oBaHuUU,
KBaJu(UKaLNH,
npodeccuoHaaIbHON
IIOJITOTOBKE M TOBBIIICHUH
KBaTM(UKAIIUH;

« cEMEIHOE II0JIOJKEHHUE,
HaJIn4une JIETEH,

POACTBEHHBIE CBSI3H;
e CBEIEHHUSI O TPYAOBOH
NEATEIBHOCTH, B TOM YHUCIIE

HaJIn4yue ITOOILPEHNH,
HarpaxaeHud u  (Win)
U CHUTUTMHAPHBIX
B3BICKaHUM;

e JIaHHBIC O PETUCTpAIUU
Opaka;

e CBEJCHHS O BOHUHCKOM
yuere;

e  CBEIEHUA 00
WHBAJIMIHOCTH;

e  CBEIEHHUA 00

yIIep>KaHUM aJTMMEHTOB;

e CBEICHHSA O JIOXOOE C
IPEIBIIYIIETO MecTa
paboThI;

e WHBIE TEPCOHAIBHHBIC
JTaHHBIE, IPEAOCTABISIEMbIC

paboTHUKAMHU B
COOTBETCTBHUH C
TpeOOBaHUSIMU  TPYAOBOTO
3aKOHOJATENIhCTBA

Kareropun |PaboTHuku, kKaHIUAATHI HA pabOTY (COMCKATEINHN)
CyOBEKTOB
Crioco0b1 ABTOMaTH3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3AIlUH, B
00paboTKu | TOM 4YHCIIE:
o TMOJYYEHHE TMEPCOHANBbHBIX JAHHBIX B  YCTHOM U
NUCbMEHHONW (OopMe HEMOCPEACTBEHHO OT CYOBEKTOB
NEPCOHANBHBIX JaHHBIX;
e BHECEHHUS MEPCOHANBHBIX JAHHBIX B JKypPHAJIbI, PEECTPhI U
UH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMeHThl OO
Cpoku B teuenue cpoka IeuCcTBHsS TPyAOBOTO AOroBopa. [lins kanauaaTos




00paboTKu

— B TEYEHHE CpOKa, HEOOXOJUMOro IS
KaHJIUJIaTyPhl U 3aKJIFOYEHHS TPYAOBOTO JIOrOBOPa

paccMOTpeHHs

Cpoku B Teyenue cpoka, yCTAaHOBJIEHHOTO HOMEHKIATypod el B
XpaHEeHUs 3aBUCMMOCTM OT THUIIa JIOKYMEHTa, B KOTOPOM COJEpXkaTcs
NEepCOHaNIbHbIE JaHHbIC, B TOM YMCJIE€ B COCTABE JHUYHBIX jael — 50
JeT
[opsinok B cootrBerctBun ¢ IlopsiikoM YHUUYTOXEHHS U 00€3THMUUBAHUS
YHUYTOXEHUS | IepCOHANbHBIX JaHHbIX OO B 3aBUCMMOCTH OT THIA HOCUTENS
NEPCOHANIBHBIX JAHHBIX
3. IHeap o00paGoTku: peanu3anusi TIPaKIAHCKO-IPABOBBIX J0r0BOPOB,
CTOPOHOM, BbIroAONpHOOpeTaTe/JieM MM MOJdyYaTejieM KOTOPBIX SIBJISETCH
IIxoJsa
Kareropun |IlepcoHasibHble JaHHbBIE
JTAHHBIX
[lepeuenn o (ammus, uMs, OTYECTBO;
JAHHBIX ¢ TACHOPTHHIE JAHHBIE;
e ajpec peructpaiuu u (win) GakTHIeCKOro MPOKUBAHUS;
¢ KOHTAaKTHbIC JJAHHBIE;
o UWHIMBUIYAJIbHBIA HOMEP HAJOrOIUIATENbIINKA;
¢ HOMEp PacCyeTHOIO CUETa;
o HOMEp OAaHKOBCKOI KapThl;
e WHBIE  TMEPCOHAJIBHBIE  JIaHHbIE,  MPEJOCTABISIEMbIC
bu3MYEeCKUMU JIMLIAMH, HEOOXOAUMBIE Ui 3aKIIOUYEHUS U
VICIIOJIHEHHSI IOTOBOPOB
Kareropun | KoHTpareHThl, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
Crioco0b1 ABTOMaTH3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3AIlH, B
00paboTKu | TOM YHCIIE:
o IMOJYYECHHE TMEPCOHANBHBIX JAaHHBIX B YCTHOM H
NUCbMEHHOM (OpME HENOCPEACTBEHHO OT CYOBEKTOB
NEPCOHANIbHBIX JTAHHBIX;
e BHECEHHUsS MEPCOHANBHBIX JAHHBIX B JKypHAJbl, PEECTPhl U
UH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMeHThl OO
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl MCIIOHEHUS 3aKIHOYEHHOTO
00paboTKH JI0TOBOpa
Cpoxku B TeueHne cCpoka, YCTAaHOBJIEHHOIO HOMEHKJIATYpOH M€l B
XpaHEHUs 3aBUCUMOCTH OT THUIIa JIOKYMEHTa, B KOTOPOM COJEpXkaTcs
[IEPCOHAJIbHBIE TAHHBIE
[Mopsinok B cootrBerctBun ¢ IlopsiikoM YHUUYTOXEHHS U 00€3TMUUBAHUS

YHUYTOXKCHHUSA

IMEPCOHAJIBHBIX JaHHBIX OO B 3aBHCHUMOCTH OT TUIA HOCHUTEIS




MCPCOHAJIIBHBIX JaHHBIX

4. lleab 00padoTku: odecnevyeHne 0€30MaACHOCTH

Kareropun |IlepcoHanbHbIE TaHHBIE

JTAaHHBIX
[Tepeuenpb o (amumus, UMs, OTYECTBO;
JTAaHHBIX e TIACTIOPTHHIC JaHHBIC;

¢ ajpec peructpanuu u (win) GakTUIecKoro npoXKMUBaHUS;
¢ KOHTAaKTHbIC JAHHbBIC

Kareropun |Ilocerurenu OO
CyOBEKTOB

CriocoOb1 ABTOMaTH3upOBaHHas 00paboTka U 0e3 CpeACTB aBTOMATH3AIlH, B

00paboTKH | TOM YHCIIE:

o TMOJyYCHHUE TICPCOHAIBHBIX JAHHBIX B YCTHOW W
NUCbMEHHOW (opMe HEMOCPEeACTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JaHHBIX;

e BHECCHHsI MEPCOHATBHBIX JAHHBIX B JKYPHAJBI, PEeCTPhl U
UH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMeHThl OO

Cpoxku B Tedyenne neproa HaxXoKAEHUS MOceTUTeNs Ha Teppuropun OO

00paboTKH

Cpoku B Tedyenme cpoka, yCTAaHOBJICHHOTO HOMEHKIATYpOW Jel B
XpaHCHUS 3aBUCUMOCTH OT THUIIa JIOKYMEHTa, B KOTOPOM COJEpXKaTcs

MEPCOHAJIBHBIE JIaHHbIE, B TOM uwnciae MUHUMYM 30 pgHell B
OTHOLIEHUU 3aMHUCEN KaMep BUACOHAOIIOACHUS

HOp}I,Z[OK B cootBeTcTBUU C HOp}II[KOM YHUYTOXCHUSA H 00e3TMYBaHMS
YHHUUYTOKCHUS | ICPCOHATIBHBIX AAaHHBIX OO B 3aBHCHMOCTH OT TUIA HOCHUTEIS
IMCPCOHAJIBHBIX TAHHBIX

4. YcaoBusi 00pad0TKH NMEPCOHATIBLHBIX JAHHBIX

4.1. llkona ocyiiecTBisieT cOop, 3aMuch, CUCTEMATU3AIINIO, HAKOIUIEHHUE, XPaHEHUE,
yTouHeHue (OOHOBJEHUE, WM3MEHEHHE), W3BICUYEHHUE, MHCIOJIb30BaHME, Mepeaady
(pactipocTpaHeHue, MPEIOCTABICHHUE, JOCTYM), OOe3TWYMBaHUE, OJOKHPOBAHHUE,
yIaJleHWe W YHUUYTOXXCHHE TMEPCOHAIBHBIX JIAHHBIX B  COOTBETCTBUU C
3aKOHOJIATEILCTBOM O TIEPCOHAIBHBIX JAHHBIX W JIOKAJBHBIMH HOPMATHBHBIMH
aktamu OO.

4.2. Bce nepconanbHble naHHble OO momy4yaeT oT cyObeKTa MEPCOHAIBHBIX JaHHBIX,
a B CIydYasiX, KOrjia CyObeKT MepCOHATBHBIX JaHHBIX HECOBEPIICHHONETHUH, — OT €ro
poauTenei (3aKOHHBIX MPEJCTABUTENECH ).

4.3. Tlonyyenue o 0OpabOTKYy MEPCOHAIBHBIX AAHHBIX, PA3PEIICHHBIX CYObBEKTOM
NEPCOHANIBHBIX JAaHHBIX I pacnpocTpaHeHus, OO ocCyllecTBISeT ¢ COOI0ICHUEM
3aMlpeToB U YCIOBUM, TPEAYCMOTPEHHBIX 3aKOHOM.

4.4. OO obOpabaTbIBaeT NMepCOHANbHBIC JJAHHBIC:



o 0€3 UCIOJIb30BaHUs CPEICTB ABTOMATHU3AIIUY;

e C WCIIOJB30BAaHUEM CPEACTB  aBTOMAaTH3alUM B  IporpaMmax u
uHpopManmonHbix cuctemax: «1C: 3apmnara u kaape», «1C: bubimuorekay,
«ONEeKTPOHHBIN AHEBHUKY, «IIpoxo u mutaHuey.

XpaHeHHe MePCOHATbHBIX TAaHHBIX:
4.5.1. OO xpaHUT NEpPCOHANbHBIE JAHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTrO s
JOCTHXKEHHs 1iesied uX oOpaOOTKH, a JOKYMEHTBI, COJAEp)KaIllUue MEpPCOHAIbHBIC
JaHHbIE, — B TEUYEHHE CpPOKAa XPAHEHUSA JOKYMEHTOB, MPEIyCMOTPEHHOTO
HOMEHKJIATYpPOH JieJ, C yY€TOM apXUBHBIX CPOKOB XPaHEHHUSI.
4.5.2. llepcoHanbHble JaHHbIE, 3a(pUKCUPOBAHHbIE Ha OYMa)XKHBIX HOCHUTEIX,
XpaHiATCAd B 3alupaeMbIx IKadax au00 B 3amyMpaeMbIX MOMELIECHHSX, JOCTYH K
KOTOPBIM OIpaHHYEH.
4.5.3. IlepconanbHble JaHHBIE, OOpabaThIBa€Mble C HCIOJIB30BAHHEM CpEJCTB
aBTOMATH3allMM, XPAHATCA B TaKOM TOPSJIKE M Ha YCIOBUSAX, YTOOBI HMCKIIOYHUTH
HEeMpaBOMEPHBI WM CIydyallHBIA [OCTYyNl K HHUM, YHHUYTOXKEHHE, H3MEHEHHE,
OJOKUpOBaHUE, KOMHPOBAHHUE, MPEAOCTABICHHE, PACHPOCTPAHEHHE MEePCOHATBHBIX
JaHHBIX, a TAaKKEe WHbIE HEMpPaBOMEpPHbIC NEHCTBUS B OTHOLICHUH IMEPCOHATbHBIX
TaHHBIX.
4.6. Jluua, oTBETCTBEHHBIE 32 00pabOTKY MEepCOHANBHBIX AaHHbIX B OO, mpekpamiaroT
uX 00pabaThIBaTh B CIEAYIOIIUX CIIydasx:

¢ JIOCTUTHYTHI 1€ 00pabOTKY MEPCOHABHBIX JaHHbIX;

¢ HCTEK CPOK JACUCTBUS corjacus Ha 00pabOTKy NMEpCOHATBHBIX JaHHBIX;

¢ OTO3BaHO COTJIacHe Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX;

« 00paboTKa MepCOHAIBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. llepenaya nepcoHaIbHbBIX TAHHBIX:
4.7.1. OO obecneurBaeT KOHPUACHIMATLHOCTD IEPCOHANBHBIX JaHHBIX.
4.7.2. OO nepenaer nepcoHaIbHbIE JaHHbBIE TPETHUM JIMLAM B CIAEAYIOIINX CIIydasx:
o CYODBEKT MEepCOHANBHBIX JAHHBIX JaJl COTJIACHE Ha Mepeaady CBOUX JIaHHBIX;
o TepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBHH C TpeOOBaHHUSIMHU
3aKOHOJATENbCTBA B PAMKaX YCTAHOBJICHHOM MPOLEAYPHI.

4.7.3. OO He oCyILIECTBIAET TPAaHCTPAHUUHYIO TIepeiady MePCOHATbHBIX JaHHBIX.

5. Axkrtyanu3anusi, MCIPaBJICHUHE, YAAJCHHE M YHHUYTOKEHHE MEePCOHAIbHBIX
JAHHBIX, OTBETHI HA 3aNIPOCHI CY0OBEKTOB MEPCOHATBHBIX JTAHHBIX

5.1. B ciayuae mpenoctaBieHus] CyObEKTOM MEPCOHAIBHBIX JAaHHBIX, €T0 3aKOHHBIM
npecTaBuTeNeM (PaKTOB O HEIMOJIHBIX, YCTAPEBUINX, HEAOCTOBEPHBIX UM HE3aKOHHO
NOJIYYEHHBIX MEPCOHANBHBIX JaHHbIX OO akTyanu3upyer, UCHPABIISIET, OJIOKUPYET,
yoajasieT WM YHUYTOXKAeT UX W YBEIOMIIIET O CBOMX JCHCTBHUSX CyObeKTa
NEPCOHAIIBHBIX JTaHHBIX.

5.2. llpu noctuxkeHuu 1eneit 00pabOTKH MEPCOHATBHBIX JaHHBIX, a TAKXKE B ClIydae
OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JIaHHBIX COTJacusi Ha 00padOTKY MEPCOHABHBIX
JAHHBIX [EPCOHAJbHBIC JIaHHBIE TOJIEKAT YHUYTOKECHHIO, €CIIM HMHOE HE
PEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM, ModyyaTesneM (BhITOAONpruodpeTaTeseM) 1o
KOTOPOMY SIBJISIETCSI CYOBEKT NMEPCOHANBHBIX JAHHBIX.

5.3. YHUUTOXEHUE TOKYMEHTOB (HOCHUTENEH), COEpKAIIUX MepCOHATIbHbIE JAHHBIE,
IPOU3BOAMUTCS B COOTBETCTBUM C [lopsiAKOM YHMUTOXKEHUS U OOE3IMYUBAHUS



nepcoHaNbHBIX JMaHHBIX OO B 3aBUCHUMOCTH OT THIIAa HOCHTENS TEPCOHAIBHBIX
JaHHBIX, B TOM 4YHCJIE IyTeM HW3MEIbYEHUS IIpenepe, CTUPAHHUS WIH
(dbopMaTUPOBaHUS IIEKTPOHHOTO HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKTa TNEpCOHAIBHBIX JaHHBIX WM €ro 3aKOHHOIO
npeactaButessi OO coobmaer emy uHpopmaiyio o0 00padoTKe MEPCOHATBHBIX
JaHHBIX CYOBEKTa B CPOKH U B MOPSAIKE, YCTAHOBICHHOM 3aKOHOM.



